 BROKENSHIRE COLLEGE, INC.	                               TRIP TICKET	
         Madapo, Davao City
            TRAVEL ORDER

					Date: __________________                   Date: _______________
TRAVEL ORDER issued to:

Name: _______________________________________    Position: ______________________    Vehicle: ____________________________
Department: __________________________________    Cel. No.: ______________________    Plate No.:___________________________
Purpose: _____________________________________________________________     	            Destination: _________________________
Destination: _________________________________       Inclusive Date: _________________    Passenger/s: _________________________
						       Inclusive Time: _________________    ___________________________________
Passenger/s: __________________________________________________________________
_____________________________________________________________________________                           
	
											                 __________________
_________________		_________________	             _________________			Driver
Applicant’s Signature	            Checked: Dean/Director		Approved: VP Admin



Travel Expense						        Charge to:		                              _______________________
												               GSD Director
	Fuel, Oil & Lubricants	    ________________	            ________________
	Emergency Allowance	    ________________	            ________________             Guard on Duty:  __________________
	Others			    ________________	            ________________             Time Out:            __________________
										             Time In:               __________________
Remarks After Trip:                                                                                                                                         Trip Remarks:     __________________
	VEHICLE: _____________   DRIVER: ______________     MILEAGE: _______________
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